Claire Schwartz & Associates
PROPERTY MANAGEMENT DIVISION

7380 Sand Lake Rd. Suite 500 Orlando, Fl. 32819
MAINTENANCE REQUEST
Fax Number for Maintenance Request
866-275-6021
DATE: ______________
TENANTS NAME:
_________________________________________________
TENANTS PHONE #:___________________   WORK #:___________________
CELL#:___________________
    OTHER CONTACT#:___________________
ADDRESS: _______________________________________________________
SUBDIVISION: ____________________________________________________
Describe problem and anything you tried to resolve it: _____________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________
For Administration ONLY

ESTIMATE:      
SPECIAL INSTRUCTIONS:       
DATE COMPLETED:_________________

WORK PERFORMED BY:_______________________________________

PLEASE FAX to Claire for approval for anything over $100.00 and fax this to: 
1-866-275-6021WHEN WORK IS COMPLETED.  Thank you!
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